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Getting Help
e Online help: Visit GROK (http://grok.lsu.edu/Categories.aspx?parentCategoryld=1119)

e Contact ITS Help Desk at 578-3375

Introduction to Content Explorer

The Content Explorer is the default home page displayed when any user logs in to the WCMS. The
Content Explorer gives business users access to Content Item administration functions such as create,
approve and copy, and it gives Implementers and Administrators access to Publishing and Workflow
setup screens.

WCMS - LSU Site Reference Manual



User: sEmint
Agmie Defaylt

Sythimyx oy

Entarprse_lavestments

L]

WCMS - LSU Site Reference Manual



Logging in to the Content Explorer

To log into Content Explorer, open one of the supported Web browsers and navigate to
http://wcms.Isu.edu

Rhythmyx

CONTENT MANAGEMENT

User Name PAWSID

Login

Password

Enter your PAWS ID as the user name and your PAWS Password as the password, and click [Login].

Content Tab

In the Content Tab, business users create and modify Content Items and transition them into Workflow
States. This tab also allows users to actively assemble Content Items as pages or portions of pages and
preview the results.

The Content Tab appears and functions similarly to the Windows Explorer interface: the left pane displays
a Navigation Tree and the right pane is a Display pane that lists the contents of the node selected in the
Navigation Tree.

Session Properties

Banner Content Path
Rhythmyx
R TTTT—T—— S Fles Folaee
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& ) Fles q—l IveitmentAdvce ¥ okdme
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—| & ) Martgn Navigation :uru-'-u- hbk  roea
Folders & 22 Product] [reerprae Ivestmerts irbe, Fubic HavTree
[ ~ TS, Foiders Pane
| '32'-'.'. Contert Display Pane
_\ﬁews Ll % o8 communay coneen (shows contents
|-=«hl= e of selected
= A Searches folders)
® ;‘ News Saw
l - search
—r # W Dl okt O New Saarch
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Several of the components labeled on the Content tab graphic above are present in Content Explorer
regardless of the tab selected. These components include the Session Properties box, which displays the
login User Name, Roles, Community, and Locale (if the system includes more than one Locale), and tabs
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for accessing other pages. Only the tabs for pages that the user may access are visible. If the user only
has access to the Content tab, no tabs are visible.

The Navigation pane includes four main nodes that represent different ways of navigating Content Items:

Sites

The Sites node is used to define Site structures and to assign Content Items to those Sites. When
Rhythmyx publishes the content, it creates a directory structure on the target Web server identical
to the structure you define under this node. Published pages are output to the directory parallel to
the Content Explorer Site Folder to which they have been assigned.

Folders
The Folders node consists of Folders used strictly to organize Content Items. The folder
structures created under this node are not used in Publishing but for personalized organization.

Views
The Views node consists of a set of pre-defined queries that return lists of content. Views fall into
four categories.

My Content Views

This category is the richest set of default Views. Views in this category list Content Items
checked out to the logged user, Content Items assigned to the logged user, Content
Items the user has worked on recently, and Content Items created by the user.

Community Content Views
This category consists of Views that list Content Items only in the current Community of
the user.

All Content Views
This category consists of Views that can list all Content Items in the system, regardless of
their Community or current Workflow State.

Other Content Views
This generic category consists of Views that do not fit in any of the other categories.

Searches

The Searches node consists of the New Search query and several pre-defined search queries.
Searches are somewhat simpler than Views. Views can query based on system data not
available to searches.

When a user selects a node in the Navigation Tree, the Display Pane displays its contents. In the Display
Pane, users can select a Content Item and right-click to open a menu of options for acting on it. Content
items in the Display Pane may be preceded by the default icon or by a custom icon, as in the graphic

above.

The Content tab also includes a Menu Bar with drop menus that include the various actions available to
users in the Content tab.

To the right of the Menu bar, the Content Path displays the full path of the component selected in the
Navigation pane.

Workflow
A WCMS Workflow is a set of States that a Content Item progresses through during its lifetime.

WCMS - LSU Site Reference Manual _



States

Direct to Pgi’c
Submit ’
Approve |
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Reminder Transition
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14
Submit For Review
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Return to Public
Revive
hl
|, Republish
<
Draft Review Pending Public Quick Edit Archive
+Jo) +]o) o
STATE DIAGRAM

e Draft: Item has not been published.

o Review: Item has been edited by an author and is awaiting review

e Pending: Item has been approved by an editor and is waiting to be moved to the public state
¢ Public: Item is on the live site or will be after the next publishing run

e Quick Edit: Item is being edited after being in the public state

e Archive: Item is no longer live on the website
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Content Items

Content Items are the basic units of content in Rhythmyx. A Content Item is usually a portion of a page,
such as a block of text, an image, or a banner, header or footer. In some cases, such as home pages, a
Content Item may be a complete page, but more commonly, a Content Item is a portion of a page.

By defining content in such a granular manner, Rhythmyx provides users greater control over the content.
You can use the same Content Item in multiple ways on different pages. Further, if editing is necessary,
you only need to change the Content Item that needs to be modified, and do not disturb other parts of the

page.

Creating Content Items

In the Content Explorer, right click on the folder the new page will be placed in, and select the content
type suitable for the new page (use Generic if special formatting is not necessary). The system title
should use the naming convention for your department site.
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You may have to allow your Internet browser to let pop-ups appear.

Allaw pop-ups Far rhykhnss lsu.edo
Edit Pop-up Elocker Cptions. .. k
Don't show Ehis message when pop-ups are blocked

Show "htkps: ffrbytbnmys, lsu, edu: 9443 Rbvkbmy fpswx_cerffaeneric)rfiGeneric, html?s. ..

You may also have to approve the security check by selecting Run.
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Warning - Security

The application's digital signature has been verified. «
Do you want to run the application? =’

Mame: editablesectionspreloadapplet_elj
Publisher: Ephox Corporation

From: hteps: | rbthrmys, s, edu 9443

Blways trusk content From this publisher

| Run [%J [ Cancel

g The digital signature hae been walidated by a trusted source. Mare Information...

Fill out the Edit Content screen, and select Insert to add your new page to your site.

) Rhythmyx - - Edit Content - Mozilla Firefox =3

ﬁ'. ‘ https:firbsethrres:. s, edu: 9443 R bty /pex_cennouncernent) Announcerment. bt “'!:“.F [
~
Body: I
| InaeﬂD\Jg [ Clog
v
£ | >
Applet editablesectionspreloadapplet_elj started rhythrys s, edu: 9443 1)
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Deleting Content Items
Make sure your page is not in the Public state by clicking Quick Edit. Close the item.

In the Content Explorer, find the page you want to delete under the Site folder and right-click it.

Select Purge.

LI chemsty_solarsystem:testest -1
B SolarSystems

Edit

Wienw

Workflow

Previewy Site

Create

&ctive Assernbly

Active Assernbly Table Editor

Irnpact Analysis

Fernowve from Folder

Farce Remove from Folder

Copy URL to Clipboard

Copy E! '

Lifecydle Analysis

v v v v

Shared Fields Between Content Iltems
These are the fields that most of the content items share.

e System Title:
This field is used to identify the content within the content explorer. This title will not be displayed
to the end user. Even though each unit can come up with its own common naming standards, we
recommend using the following format:

SITE NAME — DEPARTMENT FORMATTED TITLE
Where the SITENAME is the name of the site followed with a title that describes the content.

e Title:
This will be used as the HTML title of the page published, and it will be used as a title within other
pages to reference back to this page.

e Start Date:
This date will be used as a date to start publishing the content.

e Expiration Date:
This date will be used as a date to remove the content from the site. Once the expiration date is
passed, the content item is moved to an expired state, which will be removed from the published
site. The author of the page will get a reminder before this aging process happens.
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Archived Date:

This is the date that will be used to mark the content as archived. The difference between
Expiration date and Archived date is that an expired item will be removed from the published site,
but an archived item will not. Some content like news items may need to be archived but still be
available within the site. (Of course archived items may display differently, or within a different
section of the site depending on the site functionality)

Reminder Date:

This date will be used by the workflow agent to send a reminder about an item to the author of the
content. Reminders can be set right before the expiration date to remind content contributors
before the content is removed from the site.

Keywords:

This field will be used to generate the Meta data information about the document; this will be used
for search engines. For more information please refer to
(http://mww.w3schools.com/html/html_meta.asp)

Description:

This field will be used to generate the Meta data information about the document; this will be used
for search engines. For more information please refer to
(http://www.w3schools.com/html/html_meta.asp)

In some cases this description field also is used to describe an image or file attachments.

Available Content Items on your Site

1. Academic Contact Page
This content item is used to generate a list of Academic contacts.

ions et G - o
<, ittty e 8943 Rithmyps,_ceacademicContect/ scademic Contact. bimiisys_new=sys Alldsy 8 | B
* Gpatam Tithe:

Titha:
aypanrde
Prafix:
* Firat Name:
Middle Tmitial
* Lask Hame:
Callage: = I
Department/ Units
Sulfix:
Office Location:
office Phoner (22e)
Cull Phone:
Fax:
Emaily

i

k Bachelor Dugres:
Master Degre
PhD:
owm:

Posl Do
Dane i Internet | Protected Made: On fa = Rimw -
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g ———
Allesy n—[g |

. hitg sthimy/psx_cescademicContact/scademicContacthmifsys_newssys._

Rank;/Titles Salect Do (il anply) =]
Swcondary Rank:
Specialty:

Sucondary
Specialtyr

* Standing (sorth | Professnr =) U
Concantrations  [Arabpural  [=]

Advisor (if apphy)

Bisgraphy:

Area OF Inbwrest:

O i '

Dane @ Internet | Protected Made: On L L

Awards:

Publications:

Linsen ] [Glose |

Done @ Intemet | Protected Mode: On v Rox .

Prefix: Contact’s prefix

First Name: Contact’s first name

Middle Initial: Contact’s middle initial

Last Name: Contact’s last name

College: Contact’s College

Department/Unit: Contact’'s Department or Unit
Suffix: Contact’s suffix

Office Location: Contact’s office location
Office Phone: Contact’s office phone number
Cell Phone: Contact’s cell phone number
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Fax: Contact’s fax number

Email: Contact's emalil

Bachelor Degree: Contact’'s Bachelor Degree

Master Degree: Contact’s Master Degree

PhD: Contact's PhD

DVM: Does contact have Doctorate of Veterinary Medicine
Post Doc: Contact’s Post Doc

Rank/Title: Contact's Rank or Title

Secondary Rank: Contact’'s secondary rank

Specialty: Contact’s specialty

Secondary Specialty: Contact’s secondary specialty
Standing: Contact's standing

Concentration: Contact’'s concentration

Advisor: Contact's Advisor (if applicable)

Biography: Contact’s biography

Area of Interest: Contact’s area of interest

Awards: List the contact's awards

Publications: List the contact’s publications

Other: Any other information about the contact

Twitter ID: Contact’s Twitter ID. This links directly to the contact’s twitter feed.
Notes: Room for any extra information about contacting the faculty member.

O O 0O OO O0OO0OO0OO0OO0OO0OO0OO0OO0OO0OOoOOoOOoOOoOOoOOo

Announcement
This content type allows you to add an announcement to your website in a specialized format.

~
| & Rhythmysx - -[dﬂ%—\‘lmdws Internet Explorer . - u L @Eﬂ
<I. https://rhythmyxdev.lsu.edu:0443/Rhythmy/psx_ceAnnouncement/Announcement htmi7sys view=sys All&sys_command=edit&sys folderid= (& \ 5\
* System Title:
* Title:
Kaywords:
| External URL:
[ alarts & outages I
| Announcament [ announcement t
I Tre= [umsintenance i
i Check Al Uncheck Al
i
: *StartDate:  5015-03-05 11:06 Al
Expiration )
I pate:
Archive Date:  50;3-03-05 11:08:5
i
I
I
Il callout: o I
4 i | 3
Done & Internet | Protected Mode: On 45 v R100% -
. = =
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/& Rhythmyx - - Edit Content - Windows Intemet Explorer = | B i
.

[, https//thythmyxdev.lsu.edu443/Rhythmy/ps:_ceAnnouncement/Announcement htmitsys_view=sys_All&isys_command=edité Gy |

-

m

Primetime 2
Start Date:
Primetime End :
Date
Insert Close
4| [} »

Done € Internet | Protected Mode: On v W10% v

External URL: This field points to a URL outside of your site relating to the Announcement.

Announcement Type: This lets you describe what type of announcement this is.

Start Date: This date will be used as a date to start publishing the content.

Expiration Date: This date will be used as a date to remove the content from the site. Once the

expiration date is passed, the content item is moved to an expired state, which will be removed

from the published site. The author of the page will get a reminder before this aging process
happens.

0 Archive Date: This is the date that will be used to mark the content as archived. The difference
between Expiration date and Archived date is that an expired item will be removed from the
published site but an archived item will not.

o0 Callout: This section is a short blurb describing your announcement that can be shown in another
area of your site.

0 Body: This area contains the main content for your announcement.

0 Primetime Start Date: This is the date that the announcement will be displayed on the
“Announcements” section of your site (if you have this section on your home page). Some sites
choose to display the most recent items rather than use this field.

o Primetime End Date: This is the date that the event will no longer be displayed on the

“Announcements” section of your site (if you have this section on your home page). Some sites

choose to display the most recent items rather than use this field.

O O O o

AtoZ Page
The AtoZ page is used to generate an alphabetical list of the content on your website.
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ﬁ Rhythmyx - - Edit Content - Windows Internet Explorer
-

-« 9.

| <. httpsi//rhythmyxdev.lsu.edu:9443/Rhythmyx/psx_ceAtoZ/ AtoZ htmi?sys_view=sys_All&sys_command=editBsys_folderid=6578

* System
Title:

| * Title:

Generation of @ Automatic
Links?

) Manual
| * Filter: Sub Folders [«]

Keywords:

Body:

Dene

€D Internet | Protected Mode: On 4 v H100% ~

0 Generation of Links?: Automatic or Manual
o Filter: This is where you can choose to filter sub folders or the whole site.
0 Body: This is the main content area for content items

4. Auto Index

This content item is used to automatically generate a list of specified content within the whole site or sub
folders where it is located. The specified content is formatted based on different templates specified in

the query field.
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18) Rhythmyx - - Edit Content - Mozilla Firefox =RACEx
] - P Isu psx_cehutolnder/Autolndex htmi?sys_view=sys_All&sys_command=edit&sys folderid=4170 7
| |

|| * System Title:
* Title:
Keywords:
Body:
Query: Hews (By Dats,Date,Title) -
Location Filter: Sub Folders
Number of Results: Al -
Enable Pagination? e
@ ves
Results Per Page: 10 +»
Generate A to Z: (no
Pagination) Ho  w
Done =] #

Body: This field is generally used to display a blurb or description within the body of the page
either before or after the auto generated list.

Query: This field determines which content is displayed as a list. It will also determine in what
format. In this case all the News items will be displayed, ordered by the date, and only the date
and the title are shown.

Location Filter: Determine to find the entire specified content items within the whole site or only
specified content items within the subfolders where this content item is created.

Number of Results: Display either the specified number of the specified content items found or
display all of them

Enable Pagination: If you select “yes” the results will be divided into multiple pages and a
navigation link will allow users to navigate through the pages.

Results per Page: If the “Enable Pagination” is set to yes, this will determine how many items are
shown in one page.

Generate A to Z: If this field is set to “yes” then, an A to Z list is generated from the titles of each
specified content items. Please note that pagination will not be available if this option is enabled.

Employee Info Auto Index

This content type automatically generates a list of employee information within the whole site or
subfolders where it is located.
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Rhythmyx - - Ed@s Internet Explorer
o

el

ﬂ

https://rhythmyxdev.lsu.edu:0443/Rhythmyx/pse_ceEmployeelnfolutolndex/EmployeelnfoAutolndex.html?sys_view=sys_All&sys_comma ﬂ | @‘

* System
Title:

I * Title:

Keywords:

Body:

4

Style:

Date
Filter:

[=]

Archives Only

01[=]

Current Site

Number of
Results:
Location
Filter:
Committee
Filter:

Categorized By College & Unit (Name,Title,Degree)

Insert Close

|

. | r

Done

& Internet | Protected Mode: On v Hi0% -

o

either before or after the auto

o O o o

specified content items within

6. Employee Information

Body: This field is generally used to display a blurb or description within the body of the page

generated list.

Style: This is where you choose what to organize the index by.

Date Filter: This allows you to choose to display archives, current items, or both.

Number of Results: This is where you choose how many results to show on a page.

Location Filter: Determine to find the entire specified content items within the whole site or only

the subfolders where this content item is created.

This is the content type for specifying employee information.
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<, hitps:// dusid :_ceEmploy htmiZsys vieve=sys_ Allfisys_command=editisys . )

* System Title:

* Tithe:

i

* First Nama: Jl
Midddba Titial:

* Last Name: l

Department,/initi

Office Location:
affice Phane: (229

Dene @ Intemet | Protected Mede: On v H100% -

4 Riythay - - Edit Content - Windows Intemet Explorer - — _, Tl [t |

[, witp " X bl Tsys,_views=sys_AllSsys_command:

Blography:

Area OF Interest

Awardsy

Done @ Intemet | Protected Mode On 45 r Hioox -
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&8 Rhythenyx - - Edit Content - Windows Internet Explorer | P —r—
£, ip/fehythepudes bou e vthemy prr_eeEmpleyeelnia/Employeelnfo hmiTsys viewssys_Allfsys_comemandsedithsys . &) | 2
Oublicatians
Tthers
Cegrees:
Committee
L e S i |
Expiration Date: @
Archive Date:  2013.03-03 11460 I E
Rostar Order:
Insert Close
Dene G Intermes | Protected Mode: On fa ~ WM0% -

Prefix: Employee’s prefix

First Name: Employee’s first name

Middle Initial: Employee’s middle initial

Last Name: Employee’s last name

College: Employee’s College

Department/Unit: Employee’s Department or Unit

Suffix: Employee’s suffix

Office Location: Employee’s office location

Office Phone: Employee’s office phone number

Cell Phone: Employee’s cell phone number

Fax: Employee’s fax number

Email: Employee’s email

Post Doc: Employee’s Post Doc

Rank/Title: Employee’s Rank or Title

Specialty: Employee’s specialty

Advisor: Employee’s Advisor (if applicable)

Curriculum/Major: Employee’s curriculum or major

Degree Awarded: Degree awarded to employee

Biography: Employee’s biography

Area of Interest: Employee’s area of interest

Awards: This is where you list the employee’s awards

Publications: This is where you list the employee’s publications

Other: Any other information about the employee

Start Date: This date will be used as a date to start publishing the employee’s information.
Expiration Date: This date will be used as a date to remove the employee’s information from the
site. Once the expiration date is passed, the item is moved to an expired state, which will be
removed from the published site. The author of the page will get a reminder before this aging
process happens.

O O 0O OO O0OO0ODO0OO0OO0OO0OO0OO0OO0OO0OO0OO0ODO0OO0OOoOOoOOoOOoOOoo
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0 Archive Date: This is the date that will be used to mark the employee’s information as archived.
The difference between Expiration date and Archived date is that an expired item will be removed

from the published site, but an archived item will not.

7. Event
This Content Type allows you to add an event to your website in a specialized format.

3 npacifr byt hmyediey. bu.edu: 3443 - Rhythenys - - Edil Content - Morilla Firefox
* Srsten Tithe:

* tithas

Extmenad WL

* Start fate:
Expiration Dute:

Pesrinder Biates

Archive Bate

Prinms e Vart Date:

BEEBE6

Primatima Ind Dats

Bppiet st st sactionspe s gkt _oh itarted

3 http e byt b e 89443 - Rivytbemys - - Edit Comtent - Morilla Firefax
Body
A o
S—p— ]
S -
e
o Tt
[rsrr—
wtTypss | Ceteeane
[rop— o
el et O
[insert | [Gosa |
Sqniet e b kst arted sttty b e 3

o External URL: This field points to a URL outside of your site relating to the Event.

o0 Primetime Start Date: This is the date that this event will be displayed on the “Events” section of
your site (if you have this section on your home page). Some sites choose to display the most
recent items rather than use this field.

o Primetime End Date: This is the date that this event will no longer be displayed on the “Events”
section of your site (if you have this section on your home page). Some sites choose to display
the most recent items rather than use this field.

o0 Callout: This section is a short blurb describing your event that can be shown in another area of

your site
0 Body: This is the main content area for content items.
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Event Start Date: This is when the actual event starts.

Event End Date: This is when the actual event ends.

Event Time Flags: This allows you to specify whether this event is all day or not.
Start Time: This is the start time for your event.

End Time: This is the time the event ends.

Event Location: This is the location of the event.

Event Type: This lets you describe what kind of event this is.

On Going?: Is this event ongoing or not.

Special Event?: Is it a special event?

O O 0O oo o o o o

8. Events Auto Index

This content type automatically generates a list of events within the whole site or the sub folders where

it is located. The events are formatted based on different templates specified in the query field.

%3 https:Hrhythmyxdev. lsu.edu: 9443 - Rhythmyx - - Edit Content - Mozilla Firefox

# System Tite: |

* Titla: [

Keywards:

Bady:

Style: | categorized By Date (Time +Title) ¥ |

Date Filter: [ 2l

Number of Results

Location Filter: | currert site |

v

Applet editablesectionspreloadapplet_elj started rhythmyzdey.lsu.edu:9443 &%

Body: The content area that appears before or after the list of events.

Style: Determines how the events are displayed.

Date Filter: Allows you to choose between current events, archived events or both.
Number of Results: How many events do you want to display in the listing?

O O O O o

or just the events listed in the current folder.

9. External Link

Location Filter: Allows you to determine whether you want to show all events from the whole site

This content type allows you to add URLSs for outside sites to your site in one location for use in multiple

locations on your site.
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3 hitps:Hfrhythmyxdev. lsu.edu: 9443 - Rhythmyx - - Edit Content - Mozilla Firefox

* System Title: | |

* Title: [ |

* Start Dates [z010-01-27

Archive Date |
Link Type: i_[;oesn';:_ﬂp_p[v b

v
Done thythmysedey lsu.edu:o443 o5

0 URL: the URL of the outside site
0 Link Type: allows you to determine if it's a specialized link or not. Is usually used for social
networking sites (i.e., Facebook).

10. File
This content type allows you to upload files to your website (i.e., PDFs, word documents, etc.)

%3 https://rhythmyxdev. lsu.edu: 9443 - Rhythmyx - - Edit Content - Mozilla Firefox =1
~

* System Title:

[
* Tithe: [ |
* Start Date: [zato-o127 |
|
|

Expiration Date:

Reminder Date:

TH W

File: [CBrowmse... ]

Binary Filename:
File Type:

Save Path:

File ID:

File Category: [None ¥

Archive Date |7|

»
Daone rhythmyxde.lsu, adu 9443

o File: Browse your computer for the file to be uploaded
o File Category: Flag to categorize your file.

11. Folder Index
This content type lists the content items based on the folders they are in.
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™
E Rhythmyx - - Edit Content - Windows Internet Explorer . - . L E‘Eﬂ
-y

‘, https://rhythmyxdev lsu.edu:9443/Rhythmyx/psx_ceFolderndex/Folderdndex htmi?sys_view=sys_All8sys_command=edit8isys_folderid=65 ﬂ ‘ =) ‘

-

* System
Title:
* Title:
Keywords: i
Body:
Academic Contacts -
. g:;:‘;ncemenb =
Types: File i
Select All  Unselect All
Style: Date & Title ]
paration  [5ub Folders[<]
Eftt:" Archives Only [=]
Remmien " (o1[]
Show © o
== Yes
Order By: | gy Start Date Ascending [=]
.

a I ] »
Done Q_Intarnet-\-PniEcEI\ﬁoda_:On 45 v ®100% ~

0 Body: Content area before or after the list of content items.

o Content Types: Type of content to be listed

o Style: Determines how the folders are displayed

0 Location Filter: Allows you to determine whether you want to show all folders from the whole site

or just folders listed in the current folder.

Date Filter: Allows you to choose between current folders, archived folders or both.
Number of Results: How many events do you want to display in the listing?

Show Folder Name?: Displays the names of the folders as category sections or not
Order By: Sort order for the content items

o O o o

12. Form Mail
This item is used for an HTML form on your website with responses to be sent in an email.
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<1\ hitps://rhythmyxdev.lsu.edu2443/Rhythmy

* System Title:
* Title:
* HTML Form
Name:
‘ [Paragraph [=][Font =[Szl | Elview Hmi source o
wm@(rsubo === =08 |
JavaScript: g
Body:
< » N
Done € Internet | Protected Mode: On 43~ ®100% v

<. hitps://thythmyxdev.lsu.edu:9443/Rhythmyx/psx_ceFormMail/FormMail.html?

sys_command= edit8sys_folderid=6578 9

1 3

[Paragraph [=][Font [=][size[~] | [ view HTML source ol
== s g
xB@rsupyl== = &la B
|
HTML Form E
Content:
Form Recipient:
Email Subject:
Include @
Environmental - "°
Variables? O ves
Field Sort Order: |Form Order [+ E
Ordered Field
Names
(separated by
comma):
Include Blank @ 1o
Fields: @ ye=
Done € Internet | Protected Mode: On 43 - ®100% -

HTML Form Name: The name of your form

JavaScript: This is where the JavaScript for the form goes.

Body: Content area before or after the form.

HTML Form Content: This is where your form content goes.

Form Recipient: Email address that the forms should be sent to

Email Subject: Subject of the emails containing the forms

Include Environmental Variables?: Choose if you want to include environmental variables or not
Field Sort Order: Choose to sort in alphabetic order or manually.

Ordered Field Names: Order of field names if you chose to sort them manually

Include Blank Fields: Should fields that were left blank be emailed with the form?

O O 0O 0O O o o OoOOoOOo
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13. Generate List of Academic Contact Pages
This item is used to generate a list of Academic contact pages.

<
[% Rhythmyx - - Edit Content - Windows Internet Explorer . - =
e iy

|, https://rhythmyxdev.lsu.edu:9443/Rhythmys/psx_ceAcademicContactPagelist/AcademicContactPagelist.htm?sys_view=sys_All8sys_comman g | 2] |

* System
Title:

* Title:

Body:

7] 3
Style: Tabular Listing By Concentration [+

Filter: Sub Folders [

Insert Close

Done & Intemet | Protected Mode: On v H100% -~

0 Body: Content item before or after list of Academic Contacts.
o Style: Choose to list by concentration or by standing.
o Filter: This is where you can choose to filter sub folders or the whole site.

14. Generate List of Contacts
This item is used to generate a list of all contacts.

— -
ﬁ Rhythmys - - Edit Content - Windows Internet Explorer s B [E=RERT
ek iy

[ httpsi//thythmyxdev.su.edu9443/Rhythmyx/psx_ceContactList/Contactlist htmi?sys_view=sys_Alléisys_commands edit@sys folderid=6578 3z

* System
Title:

* Title:

Body:

4 L3
Style: Contact Summary Infromation [«
Filter: Sub Folders [=]

Insert Close

Done & Internet | Protected Mode: On 5 ov ®100% -

0 Body: Content item before or after list of Contacts.
o0 Style: Choose to list by contact summary information or tabular listing.
o Filter: This is where you can choose to filter sub folders or the whole site.
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15. Generic
This content type will be one of the most frequently used on any site. It is for content that does not need

specialized formatting.

X httpeziichythmysdev, k. edu; 9443 - Rhythmys Ldit Comtant - Morilla Firefex
Keyreends:
Body:
Arcbive Dat - [ii:}
Ayt oSt abbeseutinpr chiadigpiet o stated hthemyodey o edus 3 ;
o0 Callout: This section is a short blurb describing your event that can be shown in another area of
your site.

0 Body: This is the main content area for content items.

16. Home
This is the content type used to generate the home page of the site.

3 huvp: byt bonyxdey, b edu: 9443 - Rhythmy - - Edit Conten) - Mozilla Firefox

* Spwtun Tithe:

.

Cotpate e ]

Esiration Datas ii:]
]

Remindsr Cube:

Hmyreorda:

Reubive Bite i}

insan | [Ciota

-
thllempdes b chuHAD B
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0 Body: This is the main content area for the home page.

17. IFrame
This content type is used to embed another document inside a frame within your web page.

=« elit Cemtant - Windcus Inteered Explornr . - 4 . | S
i PR/ ehythenyece Jeu adu- 443 Rhythmys pas_celrama Frame bimiTeys_visws sy Ay commsnds sditBuys foldend=E578 al=

i

Dene i@ Intranet | Pratected Mode On fa~ RIN% -
= =

o Width: This is how wide the frame should be.
o Height: What the height of the frame should be.
0 Body: The content that will go inside the frame.

18. Image

This content type allows you to upload images to your site

% https:rhythmyxdev. lsu.edu: 9443 - Rhythmyx - - Edit Content - Mozilla Firefox |Z‘@‘El
~

* System Tite: [ |

* nitla: [ ]
e~ e
Expiration Date: — 1
Reminder Date: (I

Short Description:

Description:

* Image: |[(Bronse... |

Image File Name:
Image Mime Type:
Image Height:
Image Width:

Image Alt Text: [

Image Category /Typa: L‘ﬂ“ﬁ‘f v"
Archive Date ‘—|

-
Dane thythinysdey.lsuedu 9443 &

o Short Description: A shorter version of the description — can be used as a caption if the

description is too long
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o Image: Search for the image using the browse button.
o Image Alt Text: If the image isn't displayed, this is the alternate text for the image.
o Image Category/Type: Categorizes the image

19. List of News, Events or Announcements
This content type automatically generates a list of news, events or announcements within the whole
site or sub folders where it is located. The news, events or announcements are formatted based on
different templates specified in the query field.

3 hitps:Hirhyihmyxdey. biu.adu:9443 - Rhythmyx - - [dit Contont - Moxilla Firsfox

kserd | | Clase

vt et gkt 2t T iyt ek 3 @

o0 Body: The content area that appears before or after the list of announcements, news or events

o Content Types: Select whether the content types being listed are announcements, news or
events

0 Style: Choose the style to use for the list of announcements, news or events.

0 Location Filter: Allows you to determine whether you want to show announcements, news or
events from the whole site or just listed in the current folder.

o Date Filter: Allows you to choose between current announcements, news or events, archived
announcements, news or events or both.

o0 Number of Results: How many announcements, news or events do you want to display in the
listing?

o Display Primetime Section: If set to yes, there will be a section that displays announcements,
news or events that are set to show during that specific date and time.

o Primetime Display Style: How the Primetime Section is being displayed.

20. Nav Image
This image will display at the top of the page with the navigation.
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|
E Rhythmyx - - Edit Content - Windows Internet Explorer ———— T (B R

|".", hittps://thythmyodev.lsu.edu:9443/Rhythmyypsx_cerffNavimage/rffiavimage.htmlPsys_view=sys_AllBisys_command=editBisys_folderid=65 G4 ‘ @|

| * System Title:

* Titles

* Start Date: 2012/03/05 13:42:1

|| * Active Image: Browse:
Active Image File Name: I
Active Image Type:

Active Image Height:

Active Image Width:

Inactive Image: Browse..
Inactive Image File Name:

Inactive Image Type:

Inactive Image Height:

Inactive Image Width:

# Rollover Image: Browse.
Rollover Image Filename:

Rollover Image Type:

Rollover Image Height:

Rollover Image Width:

Image Selector: None [=]

Archive Date: 2013-03-05 13:42:1

Done € Internet | Protected Mode: On 5 v H100% -

0 Active Image: This is where you upload the active image.
Rollover Image: This is where you upload the rollover image.
0 Archive Date: This is the date that will be used to mark the image as archived.

o

21. News Letter
This content type is to create a newsletter for your site.
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i al=
- - Edit Content - Windows Internet Explorer g o - EI:_IQ

‘.. hitpsi//thythmyxdev.lsu.edu:9443/Rhythmyx/psx_ceNewsLetter/NewsLetter.htm|7sys_vi iew=sys_All&sys_command Q | @‘

Tsys v

* System
Title:

* Title:

Header
Title:

* Start
Date:

Expiration
Date:

Reminder
Date:

Archive
Date:

Keywords:

Pre
Content:

Description:

-

2012-03-05 01:52 PI

2013-03-05 13:52:1

<

[ 3

Done

.

€D Intemnet | Protected Mode: On fa v H100% -

i =
- - Edit Content - Windows Internet Explorer g o - E:I_‘g

< hitps://r

hythmyecdev.lsu.edu:9443/Rhythmy/psx_ceNewsLetter/NewsLetter.html?s All8isys_command g ‘ §|

Events:

-

Post B
Content:
4
4 I | 3 "
Done @ Internet | Protected Mode: On 3 v ®|10% ~
o Start Date: This date will be used as a date to start publishing the content
o]

Expiration Date: This date will be used as a date to remove the content from the site. Once the
expiration date is passed, the content item is moved to an expired state, which will be removed
from the published site. The author of the page will get a reminder before this aging process
happens.
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o Reminder Date: This date will be used by the workflow agent to send a reminder about an item to
the author of the content. Reminders can be set right before the expiration date to remind content
contributors before the content is removed from the site

0 Archive Date: This is the date that will be used to mark the content as archived. The difference
between the Expiration date and the Archived date is that an expired item will be removed from the
published site but an archived item will not.

o0 Pre Content: This is the content that will display before your news letter

0 Events: This is where the newsletter goes

o0 Post Content: This is the content that will display after your newsletter.

22. RSS Feed (Announcements & Events)
This content type is used to put an RSS Feed on your page.

{é Rhythmyx - - Edit Content - Windows Internet Explorer =ARel X
[ itps://thythrmyclev.Isu.edu-0443 /Rhythrmya/pex_ceRSS/RSS htmi7sys_view=sys_Allaisys_command=editéisys_folderid=6578 8 ‘ & |
* System Title:
* Title:
* Link: http://
Description:
Managing Editor:
‘Webmaster:
Archive Date: 2012-03-05 13:55:2
RSS Type: Announcemen t[=]
Done & Internet | Protected Mode: On o v H100% ~
L =

Link: Link to the RSS feed

Managing Editor: Name of the managing editor

Webmaster: Webmaster's name

Archive Date: This is the date that will be used to mark the content as archived. The difference
between the Expiration date and the Archived date is that an expired item will be removed from the
published site but an archived item will not.

0 RSS Type: Choose if it is an announcement or an event.

o O oo

23. Site Information

This is the content type that generates the footer information
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©3 https:#Hirhythmyxdev. lsu.edu;9443 - Rhythmyx - - Edit Content - Mozilla Firefox

* System Tide: | |

Footer Address:

Site Name:

Department Name:

College Name:

College URL:

Email:

|
|
|
Department URL: |
|
|
|
I

Phone: zzs)

L
Fax: |
Google Analytics Code: |

Done rhythmyxdey. lsu,edu:9443 (S
0 Footer Address: Address of the site owner.
o Site Name: Name of the site.
0 Department URL: URL of the department’s site.
o0 College Name: Name of the college or department owning the site
0 College URL: URL of the college’s site
o Email: Email address for site’'s webmaster
o Phone: Phone number for department/college/site owner/webmaster
0 Fax: Fax number for department/college/site owner/webmaster
0 Google Analytics Code: The University Relations code is automatically created. If you have your

own Google Analytics code, this is where you would input it.

24. Staff Contact Page
This content page is used to generate a list of all staff contacts.
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=5 [ |

sys_Alléisys_commend=cditdisys | G | & |

-
(€ Rhythmyx - - Edit Content - Windows Internet Explorer

[ 22 https:/thythmyaclev.su.edud443/Rhythmysd psy_cestaffContactPage/staffContactPage htm/sys

* System -
Title:

* Title: |

Keywords:

Prefix:

il

* First Name:

Middle
Initital:

* Last Name:

Suffix:

Job Title:

Department:

‘Office
Location:

‘Office Phone:
Cell Phone:
Fax:

Email:

! Hometown:

Classification:

Major:
Minor: -
< i \ D
Done & Inteet | Protected Mode: On v ®10% v

. N
1@ Rhythmyx - - Edit Content - Windows Internet Explorer I [ B [

[ itpsy/fthythmyxdev.lsu.edu9443/Rhythmyx/psx_cestaffContactPage/staffContactPage. htmi7sys_view=sys_All&sys_command=editéisys | & | & |

e e
E;m"\e _ : €D Intemet | Protected Mode: On - ‘42*&100% ’.

o Prefix: Staff Contact’s prefix

o First Name: Staff Contact’s first name

o Middle Initial: Staff Contact’s middle initial

0 Last Name: Staff Contact’s last name

0 Suffix: Staff Contact’s suffix

o Job Title: Staff Contact’s job title

0o Department: Staff contact’'s department

o Office Location: Staff contact’s office location

o Office phone: Staff contact’s office phone

o Cell phone: Staff contact’s cell phone

o Fax: Staff contact’s fax number

o Email: Staff contact’'s email

WCMS - LSU Site Reference Manual



Hometown: Staff contact's hometown

Classification: Staff contact’s classification

Major: Staff contact's major

Minor: Staff contact’'s minor

Body: This is where the main content goes

Image: This is where you can upload an image of the staff contact

Image Alt Text: This is the text you want to appear when the picture does not show up
Large Thumbnail: This is where you upload a large thumbnail picture

O O 0O 0O O O o o

Navigation Content Iltems

Navons and Navtrees are special Content Items that WCMS uses to generate the site navigation. They
act like any other Content Items in the system. They include Slots and have related Content Items
assigned to them. They go through the same workflow that other content items go through, but WCMS
uses them to create a background XML document to apply the navigation to published pages. They are
also used to create the breadcrumbs for the site.

Basically, to automatically generate the navigation for each site, we add either a Navon or a Navtree in
each folder, and we associate them together. The navigation is generated based on the Parent, Sibling,
Ancestor or Child relationships between the Navons and Navtrees.

Setting up Navigation within your Site
To set up site navigation, first create the folders for your site. Next add a Navtree in the root folder of
your site by right clicking the main folder and choosing New Item, then Navtree.

Faideindi
Geneste st of AGademic Contact Pages

The Theme part of the Navtree Content Item determines where the navigation will be displayed on your
website. Navtrees with a theme of top will display the Navtree and its children at the top of the website.
Navtrees with a theme of left will display the Navtree and its children at the left of the website. Navtrees
are used any time you need to indicate if the navigation is top navigation or left navigation. This means
the Navtree will normally be used in the site’s root folder and the first level of subfolders.
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. .
& Rhythmyx - - Edit Cantent - Windows Internet Explorer (o i
[ 7, https://hythmyxdev.Jsu.eduw:9443/Rhythmyx/psy_cerilavTree/fNavTree.himl?sys_view=sys_All&sys_command=editésys_folderid- & | & |

* System Title:

* Title:

* Start Date: 2012/03/15 14:04:1

* Thame: Home [+

Propagate: [ ves

Image Selector: None [=]

Variable Selector: Non= =1

Archive Date: 2013-03-15 14:04:1 I
Done @ Internet | Protected Mode: On fa v HMI0% -

Navons are used when you do not need to indicate top or left navigation. To add a Navon, right click on
the subfolder it belongs in. Choose New Item, and then choose Navon. Navons will normally be used in
any folders below the first level. Each folder in your site should have either a Navtree or a Navon.

Connecting Navigation within your Site

After creating all of the site folders and navigation items, you will need to connect the navigation items.
To connect navigation, right click the Navtree in the root folder of your site and click Active Assembly
Table Editor. Click the link in the Nav Submenu slot section.

f @ Rhythmyx - Chemistry Root - View Content - Windows Internet Explorer E@Iﬂw
|', https://thythmyxdev.lsu.edu:9443/Rhythmyx/psx_cerffMavTree/rffNavTree.html?sys_lang=&sys_revision=28 % | @|
-
Slot(ID): Nav Submenu( 516)
Item Title(ID) Item Type(ID) Item Template(ID)
People{ 1208) Navon( 314) rffSnlNavonLink( 544)
Undergraduate( 1212) Navon{ 214) rffSnNavonLink( 544)
Graduate( 1210) Navon( 314) rffSnNavonLink( S44)
Seminars( 1216) Navon( 314) rffSniNavonLink( S44) L
Programs{ 1218) Navon( 214) rffSnNavonLink( 544)
Outreach( 1220) Navon{ 214) rffSnNavonLink( S44)
Announcements( 1222) Navon( 314) rffSnNavonLink( S44)
Chemistry Facilities Root{ 1225) NavTree( 315) rffSnNavonLink({ S544)
test( 1274) Navon( 314) rffSnNavonLink( S44) I
z_index( 1620) Navon( 314) rffSnNavonLink( 544)
Solar System( 1640) Navon( 314) rffSnNavonLink( 544)
SolarSystemSmoral1( 1645) Navon( 314) rffSniNavonLink{ 544) I
SolarSystem2( 1648) Navon( 314) rffSniNavonLink{ 544)
testA( 1651) Navon( 314) rffSnNavonLink( 544) L
Test Folder( 1745) Navon( 314) rffSnlNavonLink( 544) i
-
Done 0 Internet | Protected Mode: On 5 v H10% -
b —— —

Click through your site using the content browser until you reach the first level Navtrees. You will have to
select each first level Navtree individually. Now the first level Navtrees will be displayed at the top or left
of your website, depending on which theme you chose.

To connect first level Navtrees to any Navons within their folders, right click the Navtree in the first level
folder. Click the link in the Nav Sub Menus slot selection, and click through your site and the subfolders
until you reach the next level Navon. Select each Navon individually. Now the second level Navons will
display as the hove menu under the first level Navtrees. You can go through the same process with any
subfolders deeper than the second level.
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Selecting a Landing Page for Navigation Items

Once you have finished connecting the navigation within your site, you can set landing pages for the
navigation items. A landing page means that when a user clicks on the item, they will be directed to a
new page — usually a generic page within the site. Landing pages can be used with either Navons or
Navtrees, but they should only be used when the folder does not contain any more subfolders.

To set the landing page for an item, right click the Navon or Navtree and click Active Assembly Table
Editor. Click the link in the Nav Landing Page slot section.

Slot{ID): Nav Landing Page( 510) e
Item Title(ID) Item Type{ID) Item Template(ID)
Chemistry Home page( 1203) Home( 312) rffsnTitleLink( 504)

Click through the folders in your site to select the page you want the navigation item to link to.

Templates

In WCMS, a Template defines how to produce the formatted output (usually a Web page or a portion of a
Web page) of a Content Item. The Template defines transformation and formatting rules that are applied
to a Content Item's fields and includes placeholders called Slots for inserting other formatted Content
Items. A Template can be associated with a specific Content Type or shared among Content Types.
Each Content Type may have any number of associated Templates. Global templates are templates that
define common features for pages on a website or in a document.

How to Assign Different Global Templates

To assign a different global template to a certain section of a site, right click on the folder and select
Properties.

e
23 ooum
B L5 M
- ) Externallinks
= 0
B ClMea Newlew »
W ) VetMed New Folder...
d ) Folders Change Demlay Format ¥
= By e Create »
=~ & My Contert Search i Folder....
B Cheded O e from Foder
Force Reove from Fokder
i M foecent Copy
# M Session Publich Now
= M Communty Core Mol
e . L Refresh
5@ ncne
o T
3 @M Cther Corkert
= %, Sewches
4 O Naw Search
+ 9 Sample custom search
0 Dol et 22 e Smarch

Select the Global Template you wish to use and click OK to save.
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| £ Edit folder

General | Security | Custom

Folder Mame: |PRS

Folder ID:  |6573

Folder Community: | All communities -

Location: |//Sites/HSS/PRS
W Description:

f Locale: |US English

Default display format: | Ranked Search Results - |

Global Template: | Use default

Use default

gt_CommonLeftTopMNavSmallBanner
gt_ITSUnits |
gt_UASA ]
gt_CommonLeftDescendantTopMavLargeBanner

L gt_CommonLeftTopNay —|

[m ] » 4

Publish Only in Spedial Edition:

Subfolders will inherit a Global Template from the parent folder.

Folders

WCMS Folders in the Content Explorer navigation pane are visually similar to Folders in Microsoft
Windows Explorer. While Windows Explorer folders organize files, Content Explorer Folders organize
Content Items. However, underneath, WCMS Folders are very different. In WCMS, Folders are virtual
locations for maintaining Content Items. A Content Item is not actually stored in a folder. All Content ltems
are stored in the CMS Repository (an RDBMS). A Content Item "in" a folder is actually linked to the
Folder. Folders provide a method for users to arrange Content Items regardless of how they are stored.
The same Content Iltem may appear in multiple Folders at the same time, since what the Folder holds is
actually a link to the physical Content Item. Once an Item is altered, it is altered in the CMS as a whole,
and it will appear changed in all the Folders in which it appears. Folders in the Sites node are used to
control the structure of the Folders on a published Site. Administrators can use Site Folder Publishing to
publish the contents of Site Folders to the same folder tree on the Site.

Creating Folders
In the Content Explorer, right click on your main site folder and select New Folder.

Content  Wiew He E Content Fath: [fSi
= [B5] Sites Con
= . L
B & A Mew Item P A

.. 3 - H
@[3 H Change Display Farmat » 1 In
-1 Create p 0
w1 C  Search in Falder... % e

B OP copy = i

B @A Help -

= B s =

; | Refresh B s

- i _ = £

G [l Sl BIOREIUES: 1 5

- 771 Seminar ID Lh
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Name your new folder, being careful to use valid characters (no punctuation). Set the folder community to
your community and click OK to save.

Create folder |z|

General | Security | Custom|

Folder Mame: i e Folder E

Folder 10: | |

Folder Cammmunity; IF'.II communities hd I
Location: | |

Description: | |

Locale: ILIS Enalish V.I

Default display Format: I Defaulk hd I
Global Template: ILIse default b I

Publish Onily in Special Edition: [

| ok k“ Cancel || Hep |

Removing Folders
Right click on the folder and select Remove from Folder

- 5] Cheniiry
i () PacitySarvces
- s

i I Ot Conterd

Content Contribution

How to Add a Link to another Content ltem
To link to another content item within a different item, highlight the text you wish to link and click Insert
Rhythmyx Inline Link.
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) Rhythmyx - LSU_ MediaCenter Home - Edit Content - Mozilla Firefox

tps: frhythmyoc bsu.edus9443/Rhythmydpss_cerffHomelrffHome. himi7sys_revision=38sys_contentid=35058¢ arget=_blankBsys_view=sys_algsys_command= 17 |

Content Propertiss 25

* System Tile: [Lsu_mediaGenter Home |

* Title: |Media Genter - Home |
* StartDate:  [2009-10-27 00:00:]

Expin i 3

e

Date:

Keywords:

Description:

8, Edt Wew Insert Format Tools Table

ARE AR (Yo TEABEHSE UK @ 4o ELLrTHER
a3 |Nurma\ | arial lept v‘ B I U = =
o
Body:
2
pesgn [ Code|

L —

L5U Media Center Home

Related v ¥
Content: Edit Al

v
Dane @

?) Content Browser - Mozilla Firefox

tps:/ frhythmys |su.edu: 9443 /Rhythmys/uifcontent/ ContentBrowser Dialog. jsp4 e }
" sites | Foders | search |
Dath:!fLSU_News/MediaCemerfAboutUs | m m m
Marne - Desaiption
[} MedisCenter About US landing Page Generic
Filter by MName: | Filter by Type: | All b
Daone l’}

In the next box, verify through the template preview that you're using the template you wish for the item
you're linking to, and click open.
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2) Content Browser - Mozilla Firefox

hittps: firbythmys lsu,edus944:3R hythmyx fuifcontent fContentBrowser Dialog, jspat S f |

(“sites [ Falgers | search |

Select a Template Template Preview
E i Ahout US

This page was last updated Wednesday, January 6, 2010

O Include site in the link O Include folder in the link

Done

Your item will now show as linked. Click update to save this change.

%) Riythmyx - LSU_MediaCenter Home - Edil Conlent - Morilla Firefox
e en
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How to Insert an Inline Image
An Inline Image is what you use to display an Image within another content type in your site.

To insert an Inline Image, right-click the page where you wish to place the image, and select Edit.
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Click the LSU WCMS Inline Image button, search for the uploaded image, and click the Add button to
add the image.

EE Edit  %iew Insert Formak Tools  Table

R R MR (ST 0o T %ﬁg
1

.-F & iSectiu:-n (rxbodyfield) w |Times Mew Roman s | 14pt

® X,

Click Update to save your changes.

How to Add a Nav Image
The Nav Image is used in association with the Navtree and displays with the navigation of site subfolders.
It must link to the Nav Image content type.

To set the Nav Image, right click the Navtree in the root folder and click Active Assembly Table Editor.
Click the link in the Nav Image slot section. Click through your site to select the Nav Image you want
displayed.

slot(ID): Nav Image( 513)
Item Title(ID) Item Type(ID) Item Template(ID)

Chemistry Home Fage Top Banner Nav Image( 313] rffSnNavimagelink( 550)
(1223)

How to Add a Home Image
The Home Image is used in association with the Home content type and displays on the Home page. It
can link to the Image content type.

To set the Home image, right click on the site’s Home page and click Active Assembly Table Editor. Click
the link in the Home Image slot section, and click through your site to select the Image you want
displayed.

Item Title(ID) Item Type(ID) Item Template(ID)

Slot(ID): Home Image( 547) ‘E
Chemistry Home Top banner( 1204) Image{ 307) sn_Image( 643)
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How to Link Content to Random Images

Random images rotate through on a home page, and when clicked, they link to another content type. To
add random images, first create a generic page. This is the page an image will link to when clicked.
Next, add image content types for the images you want to rotate. With the image in the Quick Edit state,
right click on the item and select Active Assembly Table Editor. Click the link in the View More Link slot
section. Navigate through your site and select the Generic Page you want to display when the image is
clicked.

Next, make sure the home page is in the Quick Edit state. Right click the home page and select Active
Assembly Table Editor. Click the link in the Random Images slot section.

Slot{ID): Random Images( 775)
Item Title{ID) Item Type(ID) Item Template(ID)
Ho entries found.

Navigate through your site and individually select the images you want to rotate. After you've selected
the image, choose the Image with Link to View More option.

mage With Link to View More

i 1 Include site in the link 1 Include folder in the link

(select Ladi

Dane @ Intemet | Protected Mode: On fa = Rk - ]
a

How to Change Workflow State
To move your content between the workflow states, right click on the item and select the workflow state
you would like to put it in.
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Pulslishing Design

Publishing Runtime | Workflow  Admin
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